Dishforth

Parish Council

Dishforth Parish Council
C/o Dishforth Village Hall,
Main Street, Dishforth, North Yorkshire, YO7 3JU

Phone: 07442 903538
Email: parishclerk@dishforthpc.org.uk
Website: www.dishforthpc.org.uk

Dated: 05" November 2024

NOTICE OF A COUNCL MEETING

To all Members of the Parish Council,
You are respectfully summoned to attend the meeting of Dishforth Parish Council to be held on
Tuesday 12" November 2024 at 7.00pm in the Village Hall, Main Street, Dishforth YO7 for the

purpose of transacting the business set out in the attached agenda.

Signed: Safia Kauser

Ms Safia Kauser - Parish Clerk/RFO & Proper Officer

Council Membership

Clir Simon Watson [Chairman]

Clir Andy Clark [Vice-Chairman]

Clir Alison Dodds

CliIr Gillian Anderson

Clir Sue Reid

*Meetings are open to the press and public by virtue of the Public Bodies Admissions to Meetings Act
1960 s1 unless the presence is prejudicial to the public interest (s2).

In accordance with the Openness of Local Government Bodies Regulations 2014, persons attending
the meeting may record/film/photograph and make audio recordings or broadcast the proceedings of
the formal Council meeting, when the public and the press are not lawfully excluded. This does not
extend to live verbal commentary. Any member of the public who attends a meeting and objects to
being filmed should advise the Parish Clerk who will instruct that they are not included in the filming.
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DISHFORTH PARISH COUNCIL

Full Council Meeting: Tuesday 12" November 2024 at 7.00pm

AGENDA

Chairmans Opening Remarks
To receive the Chairmans Opening Remarks.

Apologies
To receive and approve apologies and reasons for absence.

Declaration of Disclosable Pecuniary and Other Interests

To declare any disclosable pecuniary or other interests appertaining to items on the
agenda and to consider any dispensation requests submitted in writing to the Proper
Officer in accordance with the Standing Orders.

Note: Unless granted a dispensation, a member with a disclosable pecuniary or other
interests shall not participate in any discussion of the matter at the meeting and must not
participate in any vote taken on the matter at the meeting and must not remain in the room
in accordance with the requirements of the Standing Orders and Code of Conduct.

Public Participation

To convene a public participation session to allow members of the public to make
representations, answer questions and give evidence in respect of the business on the
agenda. No resolutions can be made under public participation.

Note: The Public Participation session shall not exceed 15 minutes unless directed by the
Chairman and each member of the public shall not speak for more than 3 minutes. A
guestion at the meeting shall not require a response or debate during the meeting. The
Chairman may direct that a written response or oral response be given.

Report from Unitary Authority Councillor
To receive a report from the North Yorkshire Unitary Councillor Nicholas Brown.

Minutes
To receive and approve the draft minutes of the Council meeting held on the 08" October
2024 as a true record to be signed by the Chair (previously circulated)

Exclusion of the Press and Public

To consider and resolve the agenda items that require the exclusion of the Press and
Public in accordance with the Public Bodies Admissions to Meetings Act 1960 for matters
appertaining to confidential information.

Village Matters

To consider any ongoing issues or matters concerning the village and maintenance
inclusive of any costs.

a) Dog Fouling Issues and request for additional bins (follow up from July meeting)
b) Street Lighting

Dishforth Cemetery Maintenance and Administration

To receive an update from CliIr Reid relating to the cemetery administration and to resolve
any further actions, inclusive of the following matters and costs where applicable:

a) Headstone topple testing

b) Cemetery applications granted
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10. Playing Fields and Sports Pavilion Hire
To receive and consider any requests or updates relating to hire matters.

11. Playing Field and Sports Pavilion Maintenance Matters

a)

b)

c)

To receive an update on the mole issues and resolve any further actions.

To receive and consider quotations for the appointment of a contractor for the tree
works required over the Pavillion Garages.

To receive an update on the change of keys and mortice lock and to consider adopting
a Key Holders policy (previously circulated).

12. Children’s Playground

13

14.

15.

16.

a)

b)

c)

To receive an update on the site visit carried out by Clir Dods and Watson on the
upgrade of play equipment and to agree a specification of works for tendering
purposes.

To consider applying for a grant from the National Lottery Awards for All towards the
replacement of Play Equipment. See link for further information: National Lottery
Awards for All England | The National Lottery Community Fund
(tnlcommunityfund.org.uk)

To receive an update on the purchase and installation of signage.

. $106 Projects — Tennis Courts Refurbishment Tender

To receive and consider the tender documents and to award the contract for the Tennis
Courts Refurbishment tender and resolve any further actions.

Lease with the Parish Council and Bowls Club
To receive any updates relating to lease with the Bowls Club and to resolve any further
actions.

Unity Trust Bank
To receive any updates on the transfer to Unity Trust Bank and to resolve any further
actions.

Financial Matters

a)

b)

To receive and approve the schedule of cheque payments and receipts as tabled or
presented at the meeting that require signing in accordance with the Financial
Regulations.

To receive the bank reconciliation statements and to a appoint a member to verify the
statement against the original bank statement.

To receive the latest budget monitoring report.
To consider and agree the budget for the 2025/2026 financial year.
To appoint members to carry out a review of the effectiveness of internal controls.

To review and adopt the corporate risk assessment.

17. Website Registration of a .GOV Domain
To consider the registration of a .gov domain for the website and associated emails.
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E4165 18. Parish Clerk Correspondence Report
To receive and consider the Clerks Correspondence Report and resolve any actions as
required.
e Facebook Update

E4166 19. Employment Matters
a) To consider the contract of employment for the Parish Clerk.

b) To receive and consider the issues relating to an ongoing confidential legal matter
concerning a former employee.

c) To note that the pay award for the current Clerk/RFO has been back-dated to
September 2024 following the 2024/2025 pay award and paid with the November
Salary.

d) To authorise the request from a former Clerk/RFO to back-date any payments from
the 01t April 2024 to termination date following the pay award.

E4167 20. Iltems for Discussion at a Future Meeting
To agree any additional agenda items for consideration and inclusion at a future meeting.

E4168 21. Date of the next meeting

To note the date of Ordinary Parish Council meeting scheduled for Tuesday 10th
December 2024 at 7.00pm.
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Dishforth Parish Council [Community Account]
Schedule of Payments in accordance with the Financial Regulations

November 2024

Chq Payee Description Net VAT Total Budget
Suffolk - . . Subscriptions
100280 |Association of |0 Mot provision of payroll service ending 30 | 007 55 | e940 | £5640 | + Payroll
. September 2024 :
Local Councils Service
. : . Grants &
Youth Club Donation (auth Oct meeting min ref E4144) £500.00 | £0.00 | £500.00 .
Donations
Grass cutting October 2024 - £159.09 :
Angus Dods Cemetery: £440 Village £599.09 | £119.82 | £718.91 | Grass Cutting
Eon Next Sports Pavillion Electricity charges 02.10.24- £142.76 £7 51 £150.27 Pavillion
01.11.24
Simon Watson x14 ke)./s. pavillion; 2 no locks with 3 keys each £93.18 c18.64 | £111.82 Pavillion &
for pavillion; 2 no signs for play area Playground
Clerks Salary,
*Parish Clerk Rgdacted - November salary + HW allowance + Travel + HW
mileage expenses
Allowance
£1,382.03 £155.37 £1,537.40
*To be Paid in accordance with Financial Regulation 6.6 + 7
Reciepts / Income
Ref Customer Description Net VAT Total Budget
Total Reciepts _ £0.00 £0.00 £0.00

Meeting Date: Tuesday 12th November 2024




Dishforth Parish Council

Bank Reconciliation Statement as at: 03 July 2024

Prepared by: Ms Safia Kauser [Locum Clerk/Responsible Finance Officer]

Bank Account Name Statement Date Number Balances
Barclays Community Account 03 July 2024 NA £32,864.75
£32,864.75
Less Unpresented Cheques (Minus) Amount
11.06.24 100239 Pest Tec £81.00
£81.00
£32,783.75

Reciepts Not Banked / Cleared (Plus)

£0.00
£32,783.75

Net Bank Balances as per cash book: £32,783.75

Cash Book Balances as at 03 July 2024

The net balances reconcile to the Cash Book (reciepts and payments) account as follows:

Opening Bank Balance: 01 April 2024 £28,183.32
Minus: cheques issued in 2023/24; uncleared at as 31 March 2024 £4,317.31
Plus: Unbanked cash 2023/24: cleared after 31 March 2024 £0.00
Opening Cashbook Balance - 01 April 2024 £23,866.01
Add: Reciepts in the year £14,008.42
Less: Payments in the year £5,090.68

Closing Balance per cash book: £32,783.75
As per bank reconciliation above

Earmarked Reserves
EM Reserve - Sports + Playing Field £1,000.00

General Reserves
2024-2025 Financial Year £15,671.58




Dishforth Parish Council

Bank Reconciliation Statement as at: 31 July 2024

Prepared by: Ms Safia Kauser [Locum Clerk/Responsible Finance Officer]

Bank Account Name Statement Date Number Balances
Barclays Community Account 31 July 2024 NA £29,976.49
£29,976.49
Less Unpresented Cheques (Minus) Amount
11.06.24 100239 Pest Tec £81.00
26.07.24 100256 Zurich £1,374.66
£1,455.66
£28,520.83

Reciepts Not Banked / Cleared (Plus)

£0.00
£28,520.83

Net Bank Balances as per cash book: £28,520.83

Cash Book Balances as at 31 July 2024

The net balances reconcile to the Cash Book (reciepts and payments) account as follows:

Opening Bank Balance: 01 April 2024 £28,183.32
Minus: cheques issued in 2023/24; uncleared at as 31 March 2024 £4,317.31
Plus: Unbanked cash 2023/24: cleared after 31 March 2024 £0.00
Opening Cashbook Balance - 01 April 2024 £23,866.01
Add: Reciepts in the year £15,179.42
Less: Payments in the year £10,524.60

Closing Balance per cash book: £28,520.83
As per bank reconciliation above

Earmarked Reserves
EM Reserve - Sports + Playing Field £1,000.00

General Reserves
2024-2025 Financial Year £15,671.58




Dishforth Parish Council

Bank Reconciliation Statement as at: 04 September 2024

Prepared by: Ms Safia Kauser [Locum Clerk/Responsible Finance Officer]

Bank Account Name Statement Date Number Balances
Barclays Community Account 04 September 2024 NA £26,280.40
£26,280.40
Less Unpresented Cheques (Minus) Amount
11.06.24 100239 Pest Tec £81.00
22.08.24 100258 Hedgehogs R Us £150.00
22.08.24 100259 Gallaghers Insurance £122.87
22.08.24 100262 Community First £60.00
22.08.24 100263 Dishfest £1,313.00
£1,726.87

£24,553.53
Reciepts Not Banked / Cleared (Plus)

£0.00
£24,553.53

Net Bank Balances as per cash book: £24,553.53

Cash Book Balances as at 04 September 2024

The net balances reconcile to the Cash Book (reciepts and payments) account as follows:

Opening Bank Balance: 01 April 2024 £28,183.32
Minus: cheques issued in 2023/24; uncleared at as 31 March 2024 £4,317.31
Plus: Unbanked cash 2023/24: cleared after 31 March 2024 £0.00
Opening Cashbook Balance - 01 April 2024 £23,866.01
Add: Reciepts in the year £15,379.42
Less: Payments in the year £14,691.90

Closing Balance per cash book: £24,553.53
As per bank reconciliation above

Earmarked Reserves
EM Reserve - Sports + Playing Field £1,000.00

General Reserves
2024-2025 Financial Year

£15,671.58



Dishforth Parish Council

Performance against budget as at 04 September 2024

Income

Precept

Bank Interest
Cemetery Income
NYC - Grass Cutting Cemetery
Grants

Sports Pavillion
Dishfest - Ring-fenced
PF&SF - Ring-fenced
Northern Powergrid
Yorkshire Water

Misc Income

VAT Reclaim

Expenditure
Clerks Salary
HMRC PAYE
Subscriptions & Payroll Service
HP Instant Ink
Audit Fees
Training

IT & Website
Admin & Stationary
Postage

Insurance

Solicitor

Room Hire

Travel

Grants & Donations
Bus Shelter

Village Hall

Grass Cutting
Pavilion

Playing Field
Playground
PF&SA/Bowls Club
Defib Equip
Jubilee/D-Day
S137

Misc

Wreath
Contingency
Dishfest -Ringfenced
VAT

Actual
YTD

7500.00
0.00
275.00
1729.54
500.00
630.00
0.00
0.00
0.00
4086.00
7.50
651.38

Total 15379.42

6340.94
1030.59
447.00
42.91
274.00
70.00
74.98
273.04
34.40
1337.09
0.00
0.00
275.14
0.00
0.00
0.00
-313.75
1487.93
262.21
150.00
0.00
118.25
0.00
0.00
545.90
0.00
0.00
1313.00
928.27

Total 14691.90

Cashbook as at 04 September 2024

Bank Balance at 01 April 2024

Minus: cheques issued in 2023/24;
uncleared at as 31 March 2024
Plus: Unbanked cash at 31 March

£28,183.32

£4,317.31
£0.00

Cashbook Opening Balance
(Box 8 of AGAR at 31.03.24 B/F)

£23,866.01

Receipts
Payments

£15,379.42
£14,691.90

Closing Cashbook Balance YTD:

£24,553.53

Budget Variance
2024-2025 Annual

15,000.00 £7,500
412.50 £413
3,780.00 £3,505
1,000.00 -£730
1,500.00 £1,000
600.00 -£30
1,313.00 £1,313
6,424.86 £6,425
30.00 £30
0.00 -£4,086
0.00 -£8
3,000.00 £2,349
£30,060.36 £19,426
£10,400 £4,059
£2,800 £1,769
£522 £75
£66 £23
£480 £206
£500 £430
£271 £196
£70 -£203
£21 -£13
£1,320 -£17
£2,500 £2,500
£670 £670
£347 £72
£100 £100
£0 £0
£0 £0
£5,500 £5,814
£800 -£688
£1,000 £738
£800 £650
£7,025 £7,025
£350 £232
£250 £250
£50 £50
£500 -£46
£100 £100
£1,000 £1,000
£1,313 £0
£1,500 £572
£40,254.79 £25,563

Committed

Funds

0.00

0.00

Opening Cashbook Balances 01 April 2024

Opening Cashbook Balance B/F:
Plus Precept 2024/2025

Plus Budgeted Income

Minus Budgeted Expenditure

Closing Balance (Total EM + General

Reserves:

£23,866.01
£15,000.00
£18,060.36
£40,254.79

£16,671.58

EM & General Reserves Breakdown 2024/2025

EM Reserve - Sports + Playing Field

General Reserves
Total EM + General Reserves

£1,000.00
£15,671.58
£16,671.58




AGENDA ITEM 16E
)
Dishforth

Foarish Coxunetl

Reviewing the Effectiveness of Internal Controls Policy & Checklist

Background: Legal Framework

Regulation 6 of the Accounts and Audit Regulations 2015 requires smaller authorities, each
financial year, to conduct a review of the effectiveness of the system of internal control to inform
the council’s preparation of its annual governance statement.

The Annual Governance Statement Assertion 2 - Internal Control states that:

¢ ‘We maintained an adequate system of internal control, including measures designed to
prevent and detect fraud and corruption and reviewed its effectiveness.’

Compliance: Reviewing the Effectiveness of Internal Controls

In order to warrant a positive assertion, the council must comply with several processes that
need to be in place and effective as referenced within the Governance and Accountability
Practitioners Guide.

Using the guidance contained within the Governance and Accountability Practitioners Guide,
Dishforth Parish Council has developed an internal controls checklist (Appendix A). This
checklist will be used by the council (or duly delegated committee) at least once a year, to
review the effectiveness of the internal control procedures. The outcome of the review will be
formally reported and minuted at a council meeting.

Review of the Policy

This policy will be reviewed at least on an annual basis or as required to comply with legislative
Changes or guidance contained within the Governance and Accountability Practitioners Guide.

Policy Details - Date First Adopted:

Status: Draft

Reviewing the Effectiveness of Internal Controls Policy & Checklist Page 1 of 4



APPENDIX A - DISHFORTH PARISH COUNCIL Internal Controls Checklist

Internal Control

Suggested Testing Yes No

Parish Council Controls /
Comments /
Recommendations

Accounting
records, ie cash
book:

Payments:

Cheques:

Receipts:

Is the cash book being kept up to date?

Cross reference it with minutes/bank statements/cheque books
Have they all been properly authorised?

Are all payments listed in the minutes?

Do payments made correspond with the invoiced amounts?
Check legitimacy of Direct Debits and Standing Orders

Are they properly and fully completed before being signed?

Are cheque counterfoils always initialled by the signatories?

Paid cheques correspond with bank statements? —also check outstanding
payments

Is income due to the council being collected promptly and in full?
Are receipts being given?

Is income properly controlled pending being paid into the bank? le in
accordance with the council’s Financial Regulations?

Reviewing the Effectiveness of Internal Controls Policy & Checklist Page 2 of 4



Internal Control

Suggested Testing Yes No

Parish Council Controls /
Comments /
Recommendations

Allotment rents:

Cemetery fees
and charges:

Surplus balances:
Bank

reconciliation:

VAT paid:

Ordering of
stationary and
supplies:

Internet banking:

Petty Cash:

Tax and NI
liabilities:

Rent letter sent out and rents received in a timely matter?
Tenancy agreements issued?

Correctly calculated and collected?

Are surplus deposits placed in a suitable interest-earning bank account?

Is the council provided with this information regularly? (monthly/quarterly)
The monthly reconciliation is checked against bank statements?

Is it properly recorded in the cash book?
Claim for refund of VAT made and paid to the council?
Claim properly submitted in a timely manner?

Commensurate with the usage requirements of the council?

Checks implemented by the council being adhered to?

Properly controlled and recorded

HMRC liabilities met? P32s checked on the council’s HMRC Gateway?
Real Time Information reporting done on time? (so as not to incur financial
penalties for the council).

Reviewing the Effectiveness of Internal Controls Policy & Checklist Page 30f4



Internal Control Suggested Testing Yes No | Parish Council Controls /
Comments /

Recommendations
Independent - presented to full council (or committee as directed) and recommendations
Internal audit acted upon?
reports

External auditor’s | — presented to full council and directives acted upon?
report

Names of Councillors carrying out the effectiveness of internal control checks:

(076111 o711 o & 3N Signed: Dated:
(076111 o711 o & 3PN Signed: Dated:
CoUNCIllOr: ....cccevireirnieiiniieniesieniescacsaesaessessenses Signed: Dated:

Has the outcome of the review of the effectiveness been formally reported to the full council: Yes / No Date of Council Meeting:

Reviewing the Effectiveness of Internal Controls Policy & Checklist Page 4 of 4



Dishforth Parish Council - Corporate Risk Assessment Register

Area

Salaries
Payroll outsourced to
SALC

Direct Costs & overhead
Payments

Risk
Identified

Incorrect salary paid

Incorrect hours Overtime paid

Incorrect rate pays

Wrong deductions - NI

Wrong deductions — Income
Tax

Wrong deductions —
Pension Payment

Goods not supplied to PC

Invoice incorrectly calculated

Impact &
Likelihood

L

Risk is the likelihood of occurrence.

Current Controls

Dishforth Parish Council work with a third-party
payroll provider.

The pay slip is checked by the bank signatories.
The cheque is then signed by the bank
signatories.

An Annual Internal Auditor will check payments
made against invoices supplied which includes
payslips.

No overtime arrangements in place for the
Clerk/RFO. Any overtime to be agreed in
advance prior to it being incurred and subject to
overtime arrangements set out in the contract of
employment. Internal Auditor will check the
payslips for compliance.

Payroll have detailed of contractual salary
information. Travel and other expenses
submitted on a claim form and signed by the
postholder. Monthly cheque payments are
made and dual-signed by the bank
signatories at council meetings.

Payslip produced by a payroll provider.

An Annual Internal Auditor checks the processes

Payslip produced by a payroll provider.
An Annual Internal Auditor checks the process

Pension contributions do not apply to the
current post-holder. Council is aware of the
auto-enrolment declaration once every 3 years.

Order system in place/RFO appointed.

Invoices are checked before being presented at
PC meetings. Bank Signatories check all invoices
before signing the cheques

AGENDA ITEM 16F
Financial Year 2024/2025

Responsibility

Cheque
signatories/Parish
Council

Parish Council

Parish Council

Parish Clerk

Parish Clerk

Parish Council

Parish Clerk

Parish Clerk
Parish Council

Additional
Controls
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Dishforth Parish Council - Corporate Risk Assessment Register Financial Year 2024/2025

The cheque payable is L Minuted at a PC meeting. Bank signatories check | Parish Clerk

incorrect invoices at council meetings. Parish Council
Election costs Unexpected costs L Built into an annual budget. Parish Clerk
VAT VAT analysis L Allitems in the accounts book are listed and Parish Clerk

claimed either quarterly or annually

Reserves General and earmarked M Earmarked reserves are ring-fenced and Parish Clerk
reviewed during the year and at budget setting.| parish Council
If ring-fenced reserves are carried forward to
another year, the project is re-calculated to
ensure the funds match the project.
General reserves are generally to be accepted
between 3 - 12 months.

Assets Loss through theft. L Annual maintenance asset check Parish Clerk Any building
Replacement through minuted and approved by the full Parish Council containing
damage council. assets is to

Observation checks when out and be secured

about in the parish. with I|m|te((jj

. o access an
Annual review of the Public Liability :
. keys signed

Insurance to ensure it meets the in and out

needs of the parish Key holder
policy to be
developed
and
adopted.

Business Continuity Loss of staff L Qualified Clerk/RFO in post. A member has | Parish Council
experience of Clerking/RFO. Council aware
to appoint a member to act as Proper
Officer/RFO in absence of Clerk.

Ensures that the budget contains sufficient
funding for staff development. Council to
contact YLCA for a Locum Clerk if loss of

Page 2 of 5



Councillors: Losing
Councillor

membership or having less
than

3 Councillors at any one
time.

Council records - electronic
Loss through: Thett, fire,
damage corruption of
computer

Absence of the Clerk/RFO
via sickness or resignation

Dishforth Parish Council - Corporate Risk Assessment Register

staff risk is triggered.

When a vacancy arises there is a legal
process to follow. This either leads to a by-
election or a co-option process. An election
is out of the Parish Council’s control. The
co-option process begins with an advert,
acceptance of applications, consideration of
applicants and co-option vote at a Council
meeting then appointment. The Council has
a Co-option Policy in Place. If there are
fewer than 3 Councillors at any one time on
the Council it becomes inquorate. The legal
process of North Yorkshire Council
appointing members takes place.

The Parish Council’s electronic records are
stored on the Clerk’s laptop. Back-ups of
the files are taken at regular intervals and
files are stored on the hard-drive back-up
and One-Drive.

A councillor can be appointed to act as an
officer, an unpaid position, in accordance
with the Local Government Act 1972, s112

(%)

Financial Year 2024/2025

Parish Clerk/Council

Parish Clerk/Council

Parish Clerk/Council
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Dishforth Parish Council - Corporate Risk Assessment Register

Legal Powers

Legal Claims by Employees

Financial Records

Minutes/Parish Minutes

Financial Regulations &
Standing Orders

Fraud by staff

lllegal activity or payment by
PC

(Ultra Vires) (Beyond its
powers)

Legal claims by employees

Inadequate records

Accurate & Legal

To ensure that
the council
follows
regulations
and legislation.

L

Insurance Fidelity Guarantee in place.

Best Practice in place. Due Diligence and
Financial Regulations in place.

Allinvoices are checked by the PC

Regular bank reconciliations are produced
and reviewed against the original bank
statements at council meetings.

Any cash received is dual-counted and
signed.

An independent internal auditor checks all
financial records.

Legal Powers are checked before any
purchases.

Resolutions are approved at PC meetings
and only in exceptional circumstances can
decisions be made.

The council have legal expenses cover in
place with the insurance company. Advice is
available from YLCA. Insurance company to
be contacted immediately for any employment
tribunal claims.

Bank Reconciliations are provided to council
meetings.

An independent internal auditor checks all
records.

Reviewed and considered for approval
following the meeting and signed by the
Chairman. Uploaded to the website and
signed copies are kept in a folder.

Updated annually and approved and minuted.
Both documents are tailored to the needs of

the PC (however legal requirements cannot be

amended)

Financial Year 2024/2025

Parish Clerk
Parish Council

Parish Clerk / Council

Parish Council

Parish Clerk

Parish Clerk

Parish Council

Parish Clerk
Parish Council

Continue to
monitor the
employment
matters
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Dishforth Parish Council - Corporate Risk Assessment Register

GDPR Risk Understanding Legislation

Adhering to Legislation

Health & Safety Risk
Assessment

Site specific health and
safety risk assessment

Councillor Propriety Registers of Interests and

gifts and hospitality in place

L

Updated and amended annually.
The Parish Council is registered with the
ICO.

Visual inspection checks are carried out by
the Council.

Council members are reminded of their
obligations re gifts and hospitality by way of
printed details on each agenda. Special

dispensation agreement for Councillors to be
considered by the clerk on receipt of a written

request for such action to be taken. NALC
Legal topic notes are accessible for
councillors

Risk Rating Matrix — Impact & Likelihood

Review & Assessment

Priority of risk management

ILikelihood of
loccurrence

their meeting held on

Financial Year 2024/2025

Parish Clerk
Parish Council

The Council

Parish Clerk / Council

Councillors to
attend training
courses.

Site specific health
and safety risk
assessment to be
implemented &
adopted.

This Risk Assessment document was considered by the Council at

and will be reviewed

annually or when risks are triggered that requires a review and further
actions to be considered to manage the risk appetite.
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Dishforth

Parish Council

To: Members of the Parish Council
Meeting Date: 12" November 2024
Subject: Registration of a .gov domain and associated emails

Report Author: Parish Clerk/RFO

Domain Registration Quotes

Company 1 - For domain only, we'd look to charge £10 + VAT to register the domain for a 3 year
term providing you are eligible for the current government grant that is being
offered. Please note that this grant will soon come to an end (maybe as early as
the end of the year) so it is recommended you move quickly on this if it is
something you want to do.

To break this down, the domain costs £30 + VAT per year and we have an initial
registration cost of £20 + VAT. With those costs in mind we could register the
domain for 3 years at a cost of £90 + VAT, plus our registration fee of £20 + VAT,
totalling £110 + VAT. The government funding of £100 + VAT would be paid to us
directly, leaving you with an invoice of £10 + VAT.

| assume you will continue to keep the current website and host.

Your current provider should be able to move the website to the new domain (we
can help with the domain records/settings) and your email provider should be able
to update the domain within the Microsoft 365 environment.

Company 2 - Inregards to a .gov.uk domain name these are £50 + VAT per year, do you require
emails or any other services? You should also be eligible for a £100 + VAT discount
from CDDO (Central Government Funding) for the initial payment.

Emails

These are currently provided via the .org domain and from the IT contact for the Parish Council. It is
unclear if councillors are provided with Microsoft mailboxes. The Council can consider other providers
to provide the emails. The Clerk recommends that any provider should allocate Microsoft basic
mailbox licenses that can be assigned with the .gov mailbox as these are more secure.
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Dishforth

Parish Council

To: Members of the Parish Council

Meeting Date: 12" November 2024

Subject: Parish Clerk Correspondence Report
Report Author: Safia Kauser — Clerk/RFO (Proper Officer)

Purpose of the Report:

To provide members a summary of the correspondence received by the Clerk since the last meeting
and to consider if any further actions are required. The list may not include general correspondence
items actioned by the Clerk in accordance with Standing Order 15a(x).

Date Details

22.10.24 North Yorkshire Council — New Event — consultation for the designation of a
neighbourhood plan forum and a neighbourhood plan area for Harrogate.

22.10.24 YLCA — Assertiveness Training Offer

22.10.24 North Yorkshire Police — Operation Pony

22.10.24 Community First — New Bulletin 18 October 2024

22.10.24 North Yorkshire Council — Lets Talk Money — new survey

29.10.24 YLCA — New Pay scales 2024/2025

29.10.24 Rural News Bulletin

05.11.24 Community First Yorkshire News 25 October 2024

05.11.24 North Yorkshire Council News

05.11.24 North Yorkshire Council Parish Liaison: Parish Update October 2024

05.11.24 Harrogate and District Foundation NHS Trust and Patients Know Best

05.11.24 Welcome to Community First Yorkshire News 1 November 2024

05.11.24 YLCA - VE Day 8 May 2025

05.11.24 Welcome to Community First Yorkshire's Funding Bulletin November 2024

05.11.24 Suggestion to support Clir Nick Brown with admin support

06.11.24 Planned Road Closure Notification - Topcliffe Road, Dishforth

06.11.24 Invitation for Parish Chair and Councillor to Group A Forum Meeting on Thursday, 28
November 2024




