Dishforth Parish Council Minutes: 19t November 2024

Draft Minutes are subject to approval at the next council meeting

Minutes of an Extraordinary Meeting of Dishforth Parish Council held on
Tuesday 19" November 2024 at 7.00pm in the Village Hall, Dishforth

Commenced: 7.00pm — Concluded: 9:20pm

Councillors Present: Simon Watson, Gillian Anderson, Andy Clark, Alison Dods
Absent Councillors: Sue Reid

Officer: Safia Kauser [Parish Clerk/RFO + minute taker]

Other Attendees: Three members of the Public

E4148 CHAIRMANS OPENING REMARKS

The Chairman welcomed everyone present to the meeting.
E4149 APOLOGIES
RESOLVED:

1) That the apologies and reasons for absence received from Cllr Sue Reid due to a
meeting clash be received and approved.

E4150 DECLARATION OF DISCLOSABLE PECUNIARY AND OTHER INTERESTS

Councillor Alison Dods declared a pecuniary interest in the payments schedule, grass

cutting contractor and Councillor Simon Watson declared a pecuniary interest a payment on

the payments schedule.

E4151 PUBLIC PARTICIPATION

No members of the public took part in the public participation.

E4152 REPORT FROM UNITARY AUTHORITY COUNCILLOR

Clir Brown, the Unitary Authority Councillor was not present at the meeting and no reports
were received.

E4153 MINUTES
RESOLVED:
1) That the draft minutes of the Council meeting held on the 08th October 2024 be
approved as a true record to be signed by the Chair subject to the two typos to be

corrected and initialled by the Chairman.

E4154 EXCLUSION OF THE PRESS AND PUBLIC

RESOLVED:

1) That agenda item 19 ‘Employment Matters’ be considered under the exclusion the
exclusion of the Press and Public in accordance with the Public Bodies Admissions to
Meetings Act 1960 due to contractual matters relating to employees.
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E4155 VILLAGE MATTERS

a) Dog Fouling Issues and request for additional bins (follow up from July meeting)

A meeting had been held with North Yorkshire Council Officers following the letter sent
in July requesting additional bins. Two new locations had been agreed with North
Yorkshire Council and the bins would be sited at the end of Grange Close and one next
to the bus stop. The Chair confirmed that the bins were the asset of North Yorkshire
Council and they would be responsible for emptying the bins.

b) Street Lighting

It was reported that three street lights were not working. The Chairman had previously
reported these online to North Yorkshire Council and submitted another report again.

E4156 DISHFORTH CEMETERY MAINTENANCE AND ADMINISTRATION

a) Headstone topple testing

This had been arranged by the Chair with North Yorkshire Council who had agreed to
undertake this work free of charge. The work had been scheduled for next month.

b) Cemetery applications granted

The Clerk reported that there had been issues with the cemetery administration which
had led to funeral directors chasing up outstanding applications. These matters had
been referred to the Chairman who confirmed that the matters had been resolved. A
new issue relating to a burial plot was raised and there was difficulty in locating the plot
due to map issues. Clir Watson and Clir Dods agreed to follow this up.

E4157 PLAYING FIELDS AND SPORTS PAVILION HIRE

No new applications were received relating to hire matters.

E4158 PLAYING FIELD AND SPORTS PAVILION MAINTENANCE MATTERS

a) Mole Issues
The Chair reported mole issues in the paly area. Eleven new mole holes were reported.
RESOLVED:
1) That the Pest Control contractor be requested to visit the play area. Clerk to action.
b) Appointment of a contractor for the treeworks required over the Pavillion Garages

The Chairman reported that the cost of £85.00 was authorized for the contractor in
conjunction with the Clerk to undertake the urgent tree works.

c) Update on the change of keys and mortice lock and Key Holders policy

The Chairman reported that an extra ten sets of keys had been cut for the Pavillion
and garage. These were handed to the Clerk at the meeting. Another unidentified
set of keys were left with the Chairman to investigate what the keys related to.

Village Hall Keys with the Chairman
Main large front door

Front Side Door

Internal front door
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X3 keys for office locks
Cupboard under the stage
Notice Board

Pavillion Keys with the Chairman
Front door old and new keys
Back door old and new keys

Pavillion Garages
Big key for garage locks
Key for padlock for left hand side garage door

Tennis Court
Padlock Key

Locks, keys whereabouts unknown

Pavillion — Internal notice board; keys for changing rooms x3
Village Hall — cellar door

Cemetery — notice boards

Key Holders Policy — The Chairman reported that two adjustments had been made
to the draft policy. A member suggested that an additional clause is inserted to
state that keys should be returned in a timely manner and that the contact details
of the individual be recorded. It was commented that the agreement form did not
refer to the property being left locked and secure for insurance purposes.

RESOLVED:

2) That CllIr Gillian Anderson updates the changes to the Key Holder Policy and
that this be formally adopted by the Council.

E4159 CHILDREN’S PLAYGROUND

a) Update on the site visit carried out by Clir Dods and Watson on the upgrade of
play equipment and to agree a specification of works for tendering purposes.

The Chairman reported that the play area required washing down. The costs of
the repair work would be in the region of £13,500 and outdoor gym equipment
would cost in the region of £18,000. The Clerk advised that two more quotes
would be required for the repair work to ensure that the council had carried out a
competitive tendering exercise.

Action: Clerk to obtain two more quotations for the repair work.

b) Grant application from the National Lottery Awards for All towards the replacement
of Play Equipment.

The Chairman reported that the grant offered amounts up to £20,000. The Clerk
advised members that quotations would need to be obtained for the repair work
as that would assist in the application for the National Lottery Awards for All Grant
and although the grant provider may not require quotations to be obtained, the
Parish Council would need to comply with their Financial Regulations.

c) To receive an update on the purchase and installation of signage.

The Chair reported that the sighs had been purchased and installed.
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E4160

E4161

E4162

E4163

S106 PROJECTS — TENNIS COURTS REFURBISHMENT TENDER

The Clerk reported that a total of five tenders were received. Members opened the tenders at
the meeting. The five companies that had submitted a tender were as follows:
o Nationwide Contractors
Pavescape
Ashlea Developments
Streetscape
Lightmain

O O O O

It was noted that S106 funding available was £54,127.60.

RESOLVED:

1) That the Chairman and Vice-Chairman carry out a detailed cost analysis against the
specification and tenders received and bring back the findings to the next meeting for the

council to consider the quotations and to appoint a contractor.

LEASE WITH THE PARISH COUNCIL AND BOWLS CLUB

Members agreed a document setting out the changes required to the lease document
following a meeting that was held with the Bowls Club.

RESOLVED:

1) That the Clerk submits the agreed changes as per document to the Solicitor to update
the lease as required.

UNITY TRUST BANK

The Clerk reported that the application had been submitted. The signatories were required to
sign the paperwork to be submitted to Unity Trust bank. ID was required for a member.

FINANCIAL MATTERS

a) Schedule of Payments

Members considered the schedule of payments. An additional invoice of £85.00 for
the tree works was presented at the meeting.

Chq Payee Description Net VAT Total Budget
i::fgclzli(atio 6 month provision of Subscriptions
100280 payroll service ending 30 £47.00 £9.40 £56.40 + Payroll
n of Local :
. September 2024 Service
Councils
100281  YouthClup Donation (auth Octmeeting — p5n50y oo gs0000 — Srants &
min ref E4144) Donations
ANqus Grass cutting October
100282 9 2024 - £159.09 Cemetery; £599.09 £119.82 £718.91  Grass Cutting
Dods .
£440 Village
Sports Pavillion Electricity -
100283  Eon Next charges 02.10.24-01.11.24 £142.76 £7.51 £150.27 Pavillion
x14 keys pavillion; 2 no
100284 Simon Iock.s.W|t.h 3 ke){s each for £93.18 £18.64 £111.82 Pavillion &
Watson pavillion; 2 no signs for play Playground
area
*Parish Redacted - November Clerks Salary,
100285 salary + HW allowance + Travel + HW
Clerk .
mileage expenses Allowance
Signed [Chair] ....coviiiiii e Date....cooviiiii Page 4 of 8



Dishforth Parish Council

Minutes: 19t November 2024

100286

Npr_th Clearing broken branches
Riding .
Tree from the Oak tree clearing
. the lower touching £85.00 £0.00 £85.00 Pavillion

Services .

branches from the Pavillion
Tree

Garage Roof
Surgeons

£1,467.03 £155.37 £1,622.40
RESOLVED:

1) That the payments as per schedule detailed above be authorized for payment.

2)  That the request for re-imbursement from Cllr Sue Reid for replacement adult
pads for the defib at the village hall as they needed replacing due to the expiry
date and the purchase for a set of paediatric pads be deferred and that Clir
Sue Reid presents a copy of the invoice at the next meeting.

b) To receive the bank reconciliation statements and to appoint a member to verify the
statement against the original bank statement.
RESOLVED:
3) That ClIrs Anderson, Clark and Dods be appointed to verify the bank
reconciliation statement against the original bank statements in the presence of
members.
No issues were reported following the activity above to cover the period from July to
September 2024.
c) Budget monitoring report
RESOLVED:
4)  That the budget monitoring statement be received and noted for the period up to
24™ September 2024.
d) Budget for the 2025/2026 financial year
Members considered and agreed the budget for the 2025/2026 financial year.
Income Expenditure
Precept TBC Clerks Salary TBC Bus Shelter £200
Bank Interest £0.00 HMRC PAYE TBC Village Hall £0.00
Cemetery Income Subscrlpt|0n_s & £600 Grass Cutting £7,200
£0.00 | Payroll Service
NYC - Grass Cutting HP Instant Ink £250 Pavilion £1,500
Cemetery £0.00
Grants £0.00 Audit Fees £510 Playing Field £1,000
Sports Pavillion £1,000 @ Training £500 Playground £1,000
Dishfest - Ring- . PF&SA/Bowls
fenced £0.00 IT & Website £1,500 Club £7,025
PF&SF - Ring- . . . .
fenced £0.00 Admin & Stationary £300 Defib Equip £350
Northern Powergrid £0.00 Postage £70.00 | Events £300
Yorkshire Water £0.00 Insurance £1,400 @ Misc £300
Misc Income £0.00 Solicitor £2,500 @ Wreath £100
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VAT Reclaim £0.00 Room Hire £100 Contingency £1,000
Travel £420
Grants & Donations £500
RESOLVED:

5) That the base budget be agreed as above and that the RFO prepares the draft
budget and precept calculations and budget lines which require a budget to be
confirmed.

e) Review of the effectiveness of internal controls

RESOLVED:

6) That the Reviewing the Effectiveness of Internal Controls Policy & Checklist be
adopted by the Parish Council.

7) That Councillors Anderson and Watson be appointed to carry out the review of the
effectiveness of internal controls prior to the 31 March 2025.

f)  Corporate risk assessment
Members reviewed the risk assessment prepared by the Clerk.
RESOLVED:

8) That the corporate risk assessment be adopted by the Parish Council subject to the
addition of the cemetery health and safety to be included.

E4164 WEBSITE REGISTRATION OF A .GOV DOMAIN

Members considered the quotes below.
Company 1
o For domain only, we'd look to charge £10 + VAT to register the domain for a 3 year

term providing you are eligible for the current government grant that is being offered.
Please note that this grant will soon come to an end (maybe as early as the end of
the year) so it is recommended you move quickly on this if it is something you want to
do. To break this down, the domain costs £30 + VAT per year and we have an initial
registration cost of £20 + VAT. With those costs in mind we could register the domain
for 3 years at a cost of £90 + VAT, plus our registration fee of £20 + VAT, totalling
£110 + VAT. The government funding of £100 + VAT would be paid to us directly,
leaving you with an invoice of £10 + VAT. | assume you will continue to keep the
current website and host. Your current provider should be able to move the website to
the new domain (we can help with the domain records/settings) and your email
provider should be able to update the domain within the Microsoft 365 environment.

Company 2
o Inregards to a .gov.uk domain name these are £50 + VAT per year, do you require
emails or any other services? You should also be eligible for a £100 + VAT discount
from CDDO (Central Government Funding) for the initial payment.

Emails — Report from the Clerk

These are currently provided via the .org domain and from the IT contact for the Parish
Council. It is unclear if councillors are provided with Microsoft mailboxes. The Council can
consider other providers to provide the emails. The Clerk recommends that any provider
should allocate Microsoft basic mailbox licenses that can be assigned with the .gov mailbox
as these are more secure.
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RESOLVED:

1) That the quotation from company one be accepted and the domain be renewed for at
least three years.

2) That the domain name be agreed as www.dishforthpc.gov.uk

3) That ClIr Sue Reid obtains quotations for Microsoft 365 licenses and mailboxes. Basic
license for councillors and standard business desktop license for the Clerk.

E4165 PARISH CLERK CORRESPONDENCE REPORT

Members considered the Parish Clerks correspondence report.
RESOLVED:
1) That the Parish Clerk correspondence report be received and noted.

2) That the Clerk submits the planning application comments as circulated by Clir
Gillian Anderson.

3) That ClIr Dods be added as an administrator to the Facebook page. Clerk to
action.

4) That the Chairman obtains advice from YLCA re funding support for Clir Browns
admin.

5) That other councillors share the responsibility for posting the agenda on the
noticeboard.

E4166 19. Employment Matters
a) To consider the contract of employment for the Parish Clerk.
RESOLVED:

1) That the contract of employment as agreed by the meeting be approved and
signed by the Post-holder and the Chairman.

b) To receive and consider the issues relating to an ongoing confidential legal matter
concerning a former employee.

RESOLVED:

2) That the Council awaits further contact from ACAS and details of the issue.
c) To note that the pay award for the current Clerk/RFO has been back-dated to

September 2024 following the 2024/2025 pay award and paid with the November

Salary.

This item was noted by members.

d) To authorise the request from a former Clerk/RFO to back-date any payments from
the 01 April 2024 to termination date following the pay award.

RESOLVED:

3) That the back-pay for the former employee be approved.
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E4167 ITEMS FOR DISCUSSION AT A FUTURE MEETING

One item was raised for the next meeting relating to the dates list for next year to be agreed
by the council.

E4168 DATE OF THE NEXT MEETING
The date of the next meeting scheduled for Tuesday 10" December 2024 at 7.00pm was

noted.

There being no further business, the Chairman closed the meeting at 9.20pm.

These draft minutes were approved as a true record of the meeting and signed by the Chair at the meeting

*The copy signed by the Chair to include alterations [if any], recorded in long-hand of the changes agreed by the
meeting, with the changes signed and dated. Loose leaf pages to be initialled.
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