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Draft Minutes are subject to approval at the next council meeting 
 

Minutes of a Meeting of Dishforth Parish Council held on Tuesday 15th January 2025 at 

7.00pm in the Village Hall, Dishforth 

 

Councillors Present:   Simon Watson [Chair], Andy Clark, Alison Dods, Sue Reid 
Absent Councillors: Gillian Anderson  
Officer:   Safia Kauser [Parish Clerk/RFO + minute taker] 
Other Attendees:  3 members of the public [to 8.51pm] 

 
Commenced: 7.00pm – Concluded: 9:20pm 
 

E4199 CHAIRMANS OPENING REMARKS 
 
The Chair welcomed everyone present to the meeting.  

 

E4200 APOLOGIES  
 
RESOLVED: 
 
1) That the apologies and reasons for absence from Cllr Gillian Anderson be approved.  

 

E4201 DECLARATION OF DISCLOSABLE PECUNIARY AND OTHER INTERESTS 
 
Councillor Alison Dods declared a pecuniary interest in the payments schedule, grass cutting 
contractor. 
 

E4202 PUBLIC PARTICIPATION  
 
ITEM A – PUBLIC QUESTIONS 
 
No members took part in the public participation session for items on the agenda. 
 
ITEM B – POTENTIAL DONATION OF LAND  
 
A member of the public addressed council members on a community led housing scheme. The 
vision for the member of the public was to provide 20 log cabins on the land to the North of the 
Newett Estate on Topcliffe Road. The land would be donated for this purpose. The MOP felt that 
sustainable, green buildings fitted with modern technology and with renewable energy could 
provide a new way forward. The buildings would be managed by a community group of residents 
with the over-riding premise of low sustainable living costs. The project would be totally green 
and sustainable. North Yorkshire Council were recently awarded a sum of £17.5 million for green 
projects.  
 
Members asked questions following the presentation relating to how the project would be 
implemented and what role the Parish Council would play. In response to these questions, the 
MOP commented that it was too early to say.  
 
The Chairman thanked the member of the public.  
 

E4203 EXCLUSION OF THE PRESS AND PUBLIC 
 
RESOLVED: 
 
1) That the Press and Public be excluded from agenda item 18 employment matters due to 

confidentiality surrounding personal data. 
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E4204 VILLAGE MATTERS 
 
The Chairman went through various ongoing issues concerning the village and maintenance 
matters for follow-up and action.  
 
Street lighting update 
 
o Lamp number 1 – North Yorkshire Council had agreed to repair 
o Lamp number 2 – North Yorkshire Council were waiting for the Northern Powergrid for 

further action. The Chair followed this up with Northern Powergrid who had not received any 
instructions from North Yorkshire Council.  

o Lamp number 14 – This was reported and fixed. 
o Lamp number 18 – This had been fixed.  
o Lamp number 19 – Solar panels. A complaint had been submitted.  
 
Grit Bins 
 
The grit in the bins had turned to rock. Cllr Reid pointed out that these bins had not been filled as 
they were Parish Council owned bins and not North Yorkshire Council bins. The Clerk/RFO 
confirmed that the current asset register did not have any reference to the grit bins. Cllr Watson 
agreed to review the data with North Yorkshire Council.  
 
Bus Stop 
 
The Chair reported the damage to the Perspex at the bus stop and agreed to undertake the 
repairs using materials owned by the Chair. 
 
The Meadows – Signage request at near the top of Topcliffe Road 
 
The Chair provided an update from the last meeting following the site visit that was carried out. 
The request had been changed and the Parish Council were now being requested to pay for a 
life ring. The Chair had advised the individual to submit the request to the Clerk in writing.  
 
RESOLVED: 
 
1) That Cllr Simon Watson reviews the list of grit bins with the list from North Yorkshire Council.  

 
2) That the repairs to the Perspex at the bus stop be carried out by Cllr Watson.  
 
 

E4205 DISHFORTH CEMETERY MAINTENANCE AND ADMINISTRATION  
 
Cemetery Administration  
 
Cllr Reid reported that all administration was up to date however assistance was required to 
update the burial book. It was suggested that Cllr Anderson be approached to assist with this. 
 
Costello Memorial 
 
To check to see if we had been paid for this. Cllr Watson to follow-up. 
 
Cemetery Risk Assessment  
 
It was noted that whilst cemetery inspections were carried out, there was no health and safety 
risk assessment. The Clerk reported that she had looked into this and would work with Cllr Reid 
to prepare a health and safety risk assessment.  
 
Headstone Topple Testing  
 
The Chairman reported that a date had been allocated and this would be carried out on 
Thursday.  



Dishforth Parish Council                                                                                      Minutes: 15th January 2025 

 

 

Signed [Chair] ………………………………………..                Date……………….…...……….      Page 3 of 7 

Cemetery Noticeboard 
 
The noticeboard had been delivered to Cllr Sue Reid. Members agreed to erect this in the 
Spring.  
 

E4206 PLAYING FIELD AND SPORTS PAVILION MAINTENANCE MATTERS 
 
ITEM A – MOLE ISSUES  
 
Members noted that following the Parish Councils request on the 20th November, Pest Control 
had come out and placed the traps. These were picked up a fortnight later and two moles had 
been caught. Pest Control did not plan to come out again unless any fresh mole hills were 
identified. Pest control had been requested to send their invoice.   
 
ITEM B – PAVILLION MATTERS  

 
Heaters at the Pavillion 
 
The Chair reported that the electrician had come out to inspect the heaters and that there was 
no issues with the electrics. A copy of the purchase details were provided and it was agreed to 
follow this up with the company.  
 
Lighting Issues  
 
The Chair reported issues with the lighting outside the Pavillion. The electrician had suggested 
LED lights on a sensor. An estimate of £225.00 was provided for two x 10 watt flood lights with 
sensors at the front door and at the car park. Cllr Reid raised the issue of authorising the 
expenditure as this item was not specifically stated on the agenda. Following a discussion, 
members agreed that the lighting was required. The Clerk/RFO agreed to authorise this 
expenditure in accordance with Financial Regulation 4.1 (2).  
 
Lottery Funding – Play Equipment  
 
The Clerk confirmed that she had not had time to request two other quotations for the play 
equipment. Members noted that one quote had been received from Streetscape.  
 
Valuation Agency Form 
 
The Chair reported that the valuation agency had requested information and had issued a final 
reminder. Following a discussion, the Chair agreed to respond to this letter and provide the 
information required. 
 
RESOLVED: 
 
1) That the Chairman follows up the issues with the heater by contacting the company the 

heaters were purchased from.  
 

2) That flood lighting is required at the Pavilion and that this be installed at the front and at the 
car park area. 

 
3) That the Clerk requests two other quotes for the play equipment. 

 
4) That Cllr Simon Watson responds to the Valuation Agency Letter and provides them with the 

information requested. 
 

E4207 S106 PROJECTS – TENNIS COURTS REFURBISHMENT TENDER  
 
The Clerk had contacted Lee Jones at North Yorkshire Council and the Commuted Sums 
department on the 03rd January 2025 to inform them of the tender for the MUGA.  North 
Yorkshire Council were informed that two quotes had been discounted, and one quotation was 
relating to the fencing only. Therefore the three tenders that were considered should comply with 
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the North Yorkshire Council tendering process (copies were provided). The total contract value 
was £59,620. There was a shortfall of £3,788 which the Parish Council along with a community 
organisation Dishfest had decided to allocate money to make-up the shortfall in funding. North 
Yorkshire Council were requested to inform the Parish Council of the payment terms which could 
be relayed to the contractor Pavescape and what other information, if any, was required from the 
Parish Council. NYC were informed that at this stage, the Parish Council had not signed any 
tender contracts or agreed payment terms as confirmation was required from NYC on the 
payment terms and next stages to progress and access the funding for the MUGA project. The 
Clerk reported that no response had been received to date from NYC.  
 
The Chair reported that he had been in touch with Pavescape and they had requested payment 
terms in stages of 35%, 55% and 10%. North Yorkshire Council had indicated that they would be 
able to make the payment in 7 days.  
 
RESOLVED: 
 
1) That the Clerk informs the unsuccessful contractors of the outcome of their tender bid. 

 
2) That the old fence posts at the MUGA site be kept by DPC to be scrapped and that the 

tennis nets, net posts, benches and netball hoop to retained for future use.  
 
3) That the MOP who owns the roof tiles that have been dumped on the tennis courts be 

contacted to either remove them or give permission for their disposal. 
 

E4208 S106 PROJECTS – DUCK LANE AND CEMETERY 
 
A site visit was carried out by Cllr Dods and Watson. It was reported that the area required 
tidying up. One tree surgeon was contacted and other quotes would be requested as the 
conifers would need to be taken out and tree stumps grinded.   
 

E4209 LEASE WITH THE PARISH COUNCIL AND BOWLS CLUB 
 
Members considered the latest communication from the Solicitors who had raised more 
questions following the responses provided by Cllr Anderson.  
 
RESOLVED: 
 
1) That Cllr Gillian Anderson reviews the latest correspondence from the Solicitor and that any 

suggested responses be brought back to the February council meeting.  
 

E4210 TRUSTEE MATTERS  
 
To discuss matters for the Village Hall trustees and clarify the constitution and trustee 
membership. 
 
Cllr Reid had stated that this agenda item was not a matter for the Parish Council to discuss. 
Members briefly discussed the issue and noted that the governing document held with the 
Charity Commission was from 1993 and was still relevant.  
 

E4211 UNITY TRUST BANK 
 
It was reported that the two bank accounts opened in December and all logins had been issued 
with cheque books and paying in books. The bank could not commence the switch from Barclays 
as the address at Barclays did not match the address at Unity.  
 
The advisor at Unity Trust had recommended that a letter be sent to Unity Trust to explain the 
reasons for the discrepancies and that the letter be signed by two signatories who were on the 
mandate at Barclays and at Unity Trust. This had been actioned by the Clerk who had called 
Unity Trust in the last week to confirm the switch date but nobody was available and a call-back 
had been requested.  
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RESOLVED: 
 
1) That Councillor Gillian Anderson be added as a signatory to the Unity Trust Bank to access 

online banking and to view and authorise payments (but cannot set one up).  
 

E4212 FINANCIAL MATTERS  
 

ITEM A – PAYMENT SCHEDULE  
 
Members considered the payments schedule. A discussion was held on the payments for the 
hire of the Village Hall. Cllr Reid confirmed that the amount charged was the same amount that 
had been charged in previous years and due to historic admin issues the council was charged 
for 12 meetings per year which did not include the additional meetings.  
 
The Chairman informed members that the individual who had requested the reimbursement of 
the Microsoft subscription could not access the invoices. Members agreed for a request for the 
reimbursement to be submitted in writing and for the cheque to be issued. 
 

Chq Payee Description Net VAT Total Budget 

100293 *Redacted 

Back-pay for pay award 

for previous Clerk. 

Cheque to be issued 

Redacte

d 
  

Clerks 

Salary 

100294 
Angus 

Dods 

Grass cutting December 

2024 - £159.09 Cemetery; 

£440 Village 

£599.09 £119.82 £718.91 
Grass 

Cutting 

100295 Sue Reid 
Postage - for posting 

cheque book to Clerk 
£8.35 £0.00 £8.35 Postage 

100296 
Parish 

Clerk 

Reimbursement Postage 

24.08.24 to 22.12.24 
£14.40 £0.00 £14.40 Postage 

100297 
Streetscap

e 

Operation inspection 

carried out 20.12.24 
£150.00 £30.00 £180.00 Playground 

100298 

BWP 

Creative 

Ltd 

Registration of dishforth-

pc.gov.uk x 3 years. Cost 

per uear is £30 + VAT 

with a one-off £20 + VAT 

registration fee. Price 

takes into account the 

CDDO funding 

£10.00 £2.00 £12.00 Website 

100299 
Dishforth 

Village Hall 

Hire of Dishforth Village 

Hall for 2022/2023 

financial year - 12 

sessions at £28.00 

£336.00 £0.00 £336.00 Room Hire 

100299 
Dishforth 

Village Hall 

Hire of Dishforth Village 

Hall for 2023/2024 

financial year - 12 

sessions at £28.00 

£336.00 £0.00 £336.00 Room Hire 

100299 
Dishforth 

Village Hall 

Hire of Dishforth Village 

Hall for 2024/2025 

financial year - 12 

sessions at £28.00 

£336.00 £0.00 £336.00 Room Hire 

100300 
*Parish 

Clerk 

Redacted - January salary 

+ HW allowance + 

mileage expenses + OS 

A/L on termination 

   

Clerks 

Salary, 

Travel + HW 

Allowance 

*To be Paid in accordance with Financial Regulation 6.6 + 7 

 
RESOLVED: 
 
1) That the payments schedule (as detailed above) be authorised for payment. 
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ITEM B - BUDGET AND PRECEPT 2025/2026  
 
The Clerk/RFO updated members on the budget following the changes agreed at the last 
meeting. A revised budget was presented. Members requested to insert the income of £1,600 
which could be claimed from North Yorkshire Council (£159 per month x 10 months) for the 
cemetery grass cutting.  
 
RESOLVED: 
 
1) That the budget document be updated to include grass cutting income of £1,600 from North 

Yorkshire Council and that the reserves be recalculated as required.  
 

2) That the precept for the 2025/2026 financial year be agreed at £17,132.96 representing a 
small precept increase equivalent to £4.79 for a Band D household.  Clerk and Chairman to 
sign the precept request from for North Yorkshire Council. 

 
ITEM C – INTERNAL AUDITOR APPOINTMENT  
 
The Clerk reported that she had contacted two internal auditors. One auditor has declined and 
one quotation had been received. The internal audit would be carried out remotely.  
 
RESOLVED: 
 
1) That Lesley Hanson of CheckMate Independent Internal Audit Services be appointed as the 

internal auditor for the 2024/2025 financial year at a cost of £175.00.  
 

E4213 .GOV EMAILS & NEW PARISH COUNCIL WEBSITE  
 
The Clerk had obtained three quotations for mailboxes and a new parish council website. A 
discussion was held on costs and the use of Microsoft Mailboxes.  
 
RESOLVED: 
 
1) That the annual subscription of £315.00 (as per quotation) for a new parish council website 

and associated .gov mailboxes be authorised to Parish Online (new provider). 
 

2) That Cllr Andy Clarke be appointed to assist with the design and transfer from the old 
website to the new website and to work with Parish Online. Clerk to contact the company 
and put them in touch with Cllr Andy Clarke. 

 

E4214 PARISH CLERK CORRESPONDENCE REPORT 
 
Members considered the Clerks correspondence report. The Chair informed members that no 
further action was required following the operational inspection for the play area. The Clerk 
informed members that she had attempted to set-up the new facebook page but this had been 
blocked by Facebook as that account was not linked to an individual. The Chair requested that 
this item be added to the next meeting agenda. 
 
RESOLVED: 
 
1) That the Clerks correspondence report be received and noted.  

 

E4215 EMPLOYMENT MATTERS 
 
This item was considered under the exclusion of the press and public.  
 
*Confidential Notes retained on File. 
 
RESOLVED: 
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1) That the Clerks resignation be accepted and that her last date of employment is 31st 
January 2025. Holiday Pay as Calculated by payroll to be authorised and paid with the 
monthly salary. 
 

2) That Safia Kauser be appointed as the Interim Clerk (Proper Officer) & RFO on the existing 
zero hours casual workers contract, subject to the hourly rate to be changed to the lower 
rate as per figure recorded in the confidential notes and that such hours be worked to fit 
around her existing commitments. Cllr Sue Reid to issue the zero hours contract variation 
letter confirming the change to the hourly rate. 

 
3) That Cllr Reid prepare an action document for council project work and follow-up actions be 

shared amongst members and agreed at council meetings and reported back to Cllr Alison 
Dods who is appointed as a liaison contact to report back to the Clerk and feed in the 
updates for the agenda preparation as required.  

 
4) That the interim arrangements for the Council administration and Clerk/RFO role be kept 

under review for the time-being.  
 

E4216 ITEMS FOR DISCUSSION AT A FUTURE MEETING  
 
The following items were agreed for inclusion at the next meetings agenda: 
o Facebook Page Update 
o Social Media Policy 
o Lawn Mower Sale 
o Key Holder Policy and Keys to be issued 
o Website Update 
o Unity Trust Bank Update 
o Cemetery Update (health and safety risk assessment) 
o Cemetery Headstone Topple Testing results 
o Cllr Brown Admin Support – request for funding  
o Internal control checks (prior to 31st March 2025) 

 
Members noted the advance apologies received from Cllr Sue Reid.  

 

E4217 DATES OF THE NEXT MEETING 
 
The date, time and venue of the next meeting scheduled for 11th February 2025 at 7.00pm was 
noted by members.   
 
There being no further business, the Chair closed the meeting at 9.20pm.  
 

 
These draft minutes were approved as a true record of the meeting and signed by the Chair at the meeting 

held on: ………………………………………………… 

*The copy signed by the Chair to include alterations [if any], recorded in long-hand of the changes agreed by the 
meeting, with the changes signed and dated. Loose leaf pages to be initialled.  

 


